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ARTICLE 7: HOU RS OF EMPLOYMENT 

7. 1 175 WORKDAY YEAR FOR l~EGULAR FACULTY: The total requ ired number of service days for 
each facu lty member on a regular academic year contract shall not exceed t_lli.:_one hundred eventy- fi ve 
( 175) work days. including any nex or staff deve lopment days included in the J-~Hfl.!~~mJL'lll il'. 1.'.akngar. 

7.1.1 The contract responsibility days of instructional facu lty shall end once the total required number 
of service days is served and final grades and other official paperwork are submitted. 

7. 1.2 The contract respon ibili ty days of non-in tructional faculty hal l end at the conclusion of the 
final exami nation period 

7.2 DEFINITION OF ACADEMIC YEAR: The academic year consi t of two (2) separate instructional 
semesters. each of wh ich begin on the first day of instruction and end on the last day of fina l 
examinations. 

7.3 ADOPTION OF ACADEMIC CAL ENDAR: Fo llowing negotiation with the Union. the Board will 
adopt an annual academic ca lendar that conforms to a ll requirements mandated by state law and the 
cond itions of th is Agreement. 

7.3. I When a dec lared holiday fa lls on Sunday. the ucceeding workday not designated as a ho liday 
shall be observed as the holiday. When a declared hol iday fa lls on a aturday. the preceding 
workday not designated as a holiday shall be deemed the holiday. 

7.4 DEFI NI NG OFFICE HOURS: Office hours are defined a regularly chedu led times when facu lty 
members are present in their as igned office or approved alternate location, and ava ilable for consultation 
with students. 

7.5 Workweek for Full-time In tructional Faculty: Full-t ime instructional fac ult) shall be present on 
campu in chedu led classes. office or performing other ass igned profes ional duties for a minimum of 
twenty- fi ve (25) hours per week, prorated for regular and contract facul ty with less than a full-time 
assignment. A facu lty member may be assigned to less than a fi ve-day per week schedule. 

7.6 Workweek for Full-time Counseling Faculty: Full-ti me counseling fac ulty shall be present on campus 
a minimum of thirty (30) hours per week, twenty-five (25) of whic h arc for scheduled profess iona l duties 
and five (5) of which are for performing other profe ional duties. Hours are prorated for regular or 
contract coun elors with less than a full-time as ignment. 

7.7 Workweek for Full-time Librarians: Full-ti me facu lty librarian shall have a thirty-seven and one-half 
(3 7.5) hour work week, of wh ich thi rty-two and one-half (32.5) hour are to be on carnpu for cheduled 
profess ional duties and five (5) of whi ch are for performing other profe sional duties. Hour are prorated 
for regular or contract li brarian with less than a full-tim e assignment. 

7.8 Workweek for Full-time Non-Ins tructional Faculty: Full-time co llege nurses and faculty as igned to 
other duties shall be pre ent on campus in scheduled professional dutie th irty-seven and one-half (37.5) 
hours per week. prorated for regular or contract co llege nurses and facul ty a igned to other dutie with 
less than a full-time assignment. 

7.9 Minimum Elapsed Time: The minimum elapsed time between the end ing time of any regular workday 
assignment and the beginning of the fo llowing day' regu lar workday a signrnent will be eleven ( 11) 
hours, except by mutual agreement between the employee and the District. 

7. 10 FINAL EXAM P ERIOD INCLU DED IN SERVICE DAYS: Final examination periods arc included 
within the required number of ervice days. In structors must meet all assigned classes for final 
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exam inations at the appropriate hour a publ i hed in the College fi nal examination schedule, except by 
written permiss ion in adva nce from the appropriate Vice President. 

7.11 FLEX DAY OBLIGATIONS: The District academic calendar may contain ncx (staff development) 
day . The fo lio' ing provisions shall apply: 

7.11.1 Faculty members on a regular academic year contract shall pa rt icipate in such tlcx days as part of 
their basic assignments. Regular faculty will be expected to participate in Oex day activit ies for 
five ( 5) hours per nex day. 

7.11.2 Part-time faculty members shall partic ipate in flex activitie as part of their basic a signments if 
the flex day fall s on a scheduled workday. For example. if a part-t ime facu lty member norma ll) 
holds a class on a Monday and that day is a scheduled flex day and thu his/her normal ly 
scheduled class(es) is/are not held, the part-time fac ulty member who partic ipate in the College 
nex acti vities. shall rece ive regular pay for the normal student contact hour that wou ld have 
been worked that day. Those part-ti me fac ulty members identified above can elect to participate 
in a col lege-approved nex activity on an alternative day other than the College-de ignated nex 
day, show written verification of the acti vity, and receive regu lar pay for up to the norm al student 
contact hours that the part-time facul ty member i scheduled to teach on that day of the week. 
Request for approved tlex day pay mu t be submitted by the last day of fi nal exams of the 
seme ter in which the tlex activity occurred. Other part-time fac ulty members may voluntarily 
partic ipate in tlex activities but shall not receive pay fo r such activity if the activity occurs on a 
day when the fac ulty member is not teaching. 

7.12 COUNSELING ASS IGNMENTS OUTSIDE REGULAR 175 DAYS: The Di trict and the coun eling 
staff recognize th at the dates needed fo r counse ling service differ from the regular 175 day academic 
calendar and are essentia l to ful fi ll ing the needs of students in the District. For that reason. facu lty whose 
primary responsibili ty is counse ling and who e annual teaching schedule allows for blocks of fi ve (5) or 
more exchange working days within the academic year may be invo luntarily a igned up to ten ( 10) 
workin g days of counseling dutie different from the regular 175 day academic calendar, during emester 
breaks and/or Summer se sion. lnvo lunta1)' assignments will only occur if there are not ufficient 
numbers of suitable volunteers. 

7.12.1 Whenever pos ible. vo luntary ass ignments will be arranged in preference to involuntary 
assignments. It may not be that every counselor will be as igned by their adm ini trator to work a 
fu 11 ten ( I 0) days outside of the I 7 5-day calendar because of the need fo r particular expertise or 
spec ia lized program knowledge. 

7.12.2 The day of coun eling dut ies di fferent from the regular 175 day academic ca lendar wil l be 
scheduled on con ccutive blocks of working days (for example. five consecuti ve worki ng days at 
the beginn ing of the Fall and Spring crnester). unless an exception is mutua lly agreed upon. For 
purpose of this ection, Fridays during Sum mer se sion are not considered" orkdays. ormally, 
each day will consist of six hours total. However, upon mutua l agreement between the counse lor 
and supervisor, the total hours per day may be increased or decreased and the number of days 
worked outside the 175-day academic ca lendar may be increased beyond the ten ( I 0). 

7.12.3 Those counselors who are a signed up to ten ( 10) days per yea r to work outside the 1 75 day 
academic calendar will rece ive exchange time duri ng the 175 day academic ca lendar. "Exchange 
time" means that an equiva lent amount of time may be taken off with fu ll pay. The exchange days 
may be taken on consecutive days unless an exception is mutually agreed upon. The regu lar ten
month or twelve-month payment schedule for an employee's fu ll-ti me sa lary wi ll not be altered 
by any change of work schedule arranged as a res ult of th i agreement. 
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7.12.4 Time as. igned ou t ide the academic year as well as the exchange time wi ll be determ ined 
between the counselor and his/her superv isor prior to the assignment. A good fa ith effort wil l be 
made to find times that are reasonable and that achieves mutual benefit. 

7 .12.5 The District w i II prov ide one ( I) seme ter advance notice to coun el ors of the need for their 
serv ices outside o f the 175-day academic ca lendar. 

7.12.6 Counselors who volunteer for and are assigned time outside the 175-day academic ca lendar w ill 
be given priori!) for rece iv ing assignment for day in addition to the 175 -day calendar. 

7. 13 COMPENSATION: Compensation for counseling/advising responsibil ities beyond the tota l 175 day 
commitment w ill be either pay at the facull) overload lab rate, unit banking, or compensatory time, 
schedule permitling. 
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ARTICLE 8: PAY AND ALLOWANCES 

8.1 REGULAR FACULTY SALARY CHEDULE: The regular academic emplo)ees' salary schedule is 
li sted in Appendix B. Wage increa e for all full and part-time faculty will be as follows from July I. 
2013 through June 30. 2016: 

I. 3.25% effective August 19, 2013 
2. 2% effecrivc with the beginning orrhe fall semester 2014 
3. 2% effective with the beginning of the fall semester 2015 

If the as essed va luation of property, as determ ined by the San Mateo County As essor's Office Local 
Combined Roll prepared by the County Assessor's Office. increases by more than 3% for 20 14-1 5 or by 
more than 3% for 2015-16, 60% of the assessed valuation increase above 3% wi 11 be added to the 2.0% 
compensation increases stated above effective with the beginning of the fal l emc ter of that year. In no 
ca e hall the total increase for each year exceed 4.5% above the 2% noted above. For example. if the 
a es ed valuation increases 8.0%, then 60% of the 5%, i.e. 3.0%, will be added to the 2% of the given 
year. 

The dates for measuring the as essed va luation to determine the calculation above arc a fo llow : 

For 20 14-1 5 - Ju ly I I • 2014 and for 20 I 5-16 - July I 0, 20 I 5 

AFT determines how to a llocate the additional compensation increase between full and parr time faculty. 

8.2 PAYCHEC K PROVISIONS: The fo llowing procedures shall apply related to faculty paychecks: 

8.2.1 8ttt1pt:!11~.alion fttf-ful.Hime regulnr AcfWemic emplo:.ee·; .,,ill be 1>a-iJ-i+l a£<;twdff*.:t:! v.ith lht:! 
pn)llH:ml cJi .1rib1:1 titi11 opt ion cho•,en b) the lftl:'ull) memher. her) fi.11l 1ime regulL-11 racult) 
membt:!r on a ten llH)nlih.~et •,hall lla\-c'--Htc--of}lion of ha\ ing hi•, 1her ~.nlt1~t1 ibttted-tw~ 

the I 0 llllllllh m.mdo:>m it: :'.> t:!lll lll OH!F the 12 1110111h ealencJar) o:'lll i r the 12 11lllll1 h npl1on "a I 
nprliecJ a·, o l'Februur~ I. 200 I. I ht' indi\· idt11:1I option·, art:! li ·,1etl helcm :iEJW• ided, IW\'• e'! t:!r~ 
l.mployee .•. ,., ho "ere rtaHh.>t+-a--St:!plember lo June:> I 0 month :.ehedt~ ~f-Jt1n~ W. 2-0-1-0-<;lttt+l 
ieo111im1e to h1n e the Ot)liOtl--h~Aid OR u ~eptemb<r 10 June I 0 m0nth :,ehiecluk-: 

8.2.1.1 01Hion I 1(.) Month Uistributien: I- or tho ,e employee·, ""ho are pni<l o.,er 10 1110111h·,. lht:! 
A!;!nnunl salar:r i·, paicJ lo lhe emplo:r ee O'> er I 0 months. eommeneing: \\ i1h l~h-1-tttHnth ol lht' 
Fall St:!me·;ter. DeductioA11 for retirement, .late and federal.,.. ilhholcJing l1Pce1;. und all uther 
TB·luttt-ftf-y-fled uct iotb-Af"6-ttHH.l-e-~~ 1 he an n ua I sn I an fot f'u I l-L 11111.: re gu I a r 
cinplll"v<:cs ''ill be paid cn.:r I 0 months, comm.:m:ing '' ith the lir~t 111 n111h nl't hc (·al l se111cstcr, 
n.rovidcd that emplO\ccs "ho \\Cr.: paid on n Scpkmb.:r to .lune I 0-mC~.!llh -.dH:~l_1:1lc. ~1" nl'.lunc 
10. 2016, c;hall continue to hil\.: Ilk' ortion to he paid on a (.)ep1cmhcr lo .h1111.· IOnwnth schcduk 
Deduct ions for rdircmcnt. ~Ink and h :dcral '' ithholding ta.\C'>. and all other\ t1luntar\ 
<kduct 10 11'. arc made O\ er a I 0-111onth period. 

8.2. 1.2 01Jtio11 2 I04'km+h Dislrihutian (Se1JtcmheF June) : ,\nnual ·,alnr) i. paicJ to 
e111rlo)ee over 10 mont h•,. Sertember through June. Dedud1011!. for retirement. ·.tale and 
federal '~ ithho ld ing tn ~cc'>. anti all u1her ., oluntary JecJuctinn!. are made o~ er a I 0 n1011th 
~ 

8.2.2 Payroll Errors: Proper salary grade and step placement is a joint responsibility of the employee 
and the District. Al l employees are to review their salary placement at least annual ly and shou ld 
they believe that they are improperly placed on the salary schedule, they are to immediately bring 
th is in formation to the attention of the District. 
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8.2.2.1 Any payro ll error resulting in insufficient payment for an employee in the bargaining unit 
shall be corrected. and a special payroll check issued no later than five (5) work ing days 
after the District has received both a written request from the employee and verification 
of the error. Otherwise, the supplemental amount will be included in the next regular 
paycheck fo llowing verificati on of the error. 

8.2.2.2 If the Distr ict overpays the employee, the employee shall, upon realizing the fact or upon 
notification from the District, repay the flil I amount of such overpayment. If the 
overpayment is $I 00 or less, the employee shall have the overpayment deducted in the 
next paycheck. For overpayments exceed ing $100, the repayment schedu le shall be equal 
to the number of months the employee was overpaid . For example, an employee who 
was overpaid a tota l of $300 over a period of three months sha l I have $100 deducted for 
the three months. Employees who leave the District or go on unpaid leaves prior to 
complete repayment shall have the remainder of the overpayment deducted from their 
final check. If the final check is insufficient to cover the amount owed. the employee wi ll 
submit the necessary funds to the District within 30 calendar days. 

8.2.3 Direct Deposit: The District wi ll ~make payment\ ia direct deposit for payroll checks to all 
fac ulty members, unkss ~rccia l cin:unhtarn:cs rcquin.: a paper di.:ck to be i-..sucd. l mplo\ccs "ho \\Ct\.' 

rct.:ei\ ing a papcr check as of June 30, 2016 "ill continue to have the rii:d1t 10 rcc<.'i\c a papcr chcd. 

8.3 PLACEMENT OF REGULAR FACULTY MEMBER ON SALARY SCHEDULE: Placement of an 
individual on the regular academic employee sala1y schedule is based upon academic preparation and 
teaching experience or acceptable equivalent. 

8.3.1 Salary classes based upon academic preparation are defined in Appendix C. 

8.3.2 If they are to be recognized for sala1y placement, un its taken after the award of the Bachelor's 
degree must ord inarily be upper di vision or grad uate units granted by an accred ited co llege or 
uni versity . 

8.3.3 For sa lary placement purposes. academi c degrees and units must be earned from accred ited 
institutions of higher ed ucation. Academic degrees from unaccredited colleges and universities, 
both fore ig n a nd domestic, wi ll be accepta ble prov ided that e ither: 

I . the registrar of an accredited institution of higher ed ucation certifies that the degree in 
question is the equi va lent of an earned academ ic degree granted by hi s/her institution; or 

2. the degree serves as the bas is for the award ofa post-doctoral research fe ll owship from an 
accred ited institution of higher education. 

8.3.4 "Accredited institution of higher education" means an institution of hi gher education in the 
United States or its territories, accredited by a United States regional accred iting association 
which awards accreditation to insti tutions of higher education as one of its predominant activities, 
or by a recognized profess ional organization which awards accred itation to institutions of higher 
education for tra in ing in that profess ion. 

8.3.5 Degrees and academic units to be cred ited for sa lary schedule placement must be verified from 
ori ginal transcripts to which the college or uni versity seal or registrar 's signature has been 
affixed. For new employees, transcripts must be received by the Office of Human Resources by 
the end of the month in which original employment begins. Verification of membership in the 
Ca li fornia Bar must be by offi cial documentation certify ing that the emp loyee is e ligible to 
practice law in the State of California. 
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8.3.6 Step placement on the regu lar academic employee sa lary schedule is based upon prior teaching 
experience or acceptable equivalent. High school and college- level teaching experience as a 
regular faculty member wi ll be recogn ized on a year-for-year basis. Teaching experience 
between grades I and 8 (elementary) will be counted as one-half the va lue of teaching experience 
in grades 9 and higher. A new contract academic employee with 0 to 3 years of prior experience 
and whose first day of serv ice begins on or after July I, 200 I wi II be placed on Step I. For a 
new contract employee with fo ur (4) or more yea rs of prior experience. such experience will be 
recognized, year fo r equivalent year, up to a total of seven (7) years for a max imum initial 
placement at Step 5 The Chance ll or ~up~rilllt!ndenl may recommend initial placement above 
Step 5 in exceptional circumstances that affect the interest of the District. The Chance llor
~uperinletttktH will inform the Union president of such recommendation. The fo llowing chart 
illustrates initial placement according to this section: 

0-3 yrs. Experience 
4 
5 
6 
7 or more 

Step I 
Step 2 
Step 3 
Step 4 
Step 5 

8.3.7 Part-time teaching will be credited on the basis of its equivalent in full-time teaching at the 
institution where the teaching occurred. 

8.3.8 Related vocational experience, and profess ional experience other than teaching in regular facu lty 
status, wi ll be eva luated on the basis of duration and closeness of relationship to the teaching 
assignment in th is District. One year of teaching ex perience will be allowed for each two years of 
full-time, fully related profess iona l or vocational experience, or its equ iva lent in part-time 
experience. Years of service spent as an apprentice, or years of service spent achieving the 
equivalent of journeyman status, will not be counted. Years of service. whether paid or unpaid, 
which were spent as a part of a required program leading to a hi gher academic degree or 
certificate will not be counted. 

8.3.9 Letters of verification of all experience used for step placement on the salary schedule must be 
received by the Office of Human Reso urces by the end of the month in which original 
emp loyment begins. 

8.4 CLASS ADVANCEMENT: To quali fy for class advancement on the regular acade mic employee salary 
schedule. academic personnel will notify Human Resources that they have received an advance degree by 
July 15111 and submit evidence of the advanced degree from an accred ited college or university or evidence 
of a sufficient number of un its to meet requirements for class advancement on the salary schedule . As 
proofof completion, official transcripts must be submitted prior to August 3151 of the year for which the 
change in salary placement is requested. Class advancements are processed only duri ng the month of 
August of each year, and modify the employee's sa lary for the fu ll co llege year. 

8.4.1 For class advancement purposes, an academic employee may submit without prior approval: 

I. Upper division and graduate units, offered by accredited colleges and universities, relevant to 
the instructor's teaching fie ld. 

2. Education courses requ ired for a credential or degree appropriate to the instructor's fie ld in 
community college teaching. 

8.4.2 Other courses must be individually approved by the Vice Chancellor of Human Resources. Prior 
approval of courses in which an academic employee plans to en roll should be obtained to ensure 
that units wi ll be appli cable for advancement on the salary schedule. Such requests for prior 
approval should be submitted to the employee 's immediate supervisor, who will attach his/her 
recommendation and fo rward them through the Vice President to the Vice Chancellor of Human 
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Resources. The Vice Chance llor of Human Resources wi ll then approve or disapprove, in fu ll or 
in part , and so in form the instruc tor. the Vice President. and the immediate supervisor. 

8.5 STEP A DVANCEMENT ON REGULA R SCHEDULE: To qualify fo r step advancement on the 
regular academic employee salary schedule, an employee's term of service must encompass eventy- fi ve 
percent (75%) or more of the school day in the college ear, or seventy-five percent (75%) or more of 
the school days in two semesters within a three-year period. 

8.5. 1 From tcp I through Step 8, employee wi ll advance at the rate of one step per year. Two years 
of service at Step 9 are required for advancement to Step 11. Three years of service al Step 11 
are required for advancement to tep 14. Four years of erv ice al Step 14 are requi red for 
advancement to Step 18. Five year of service al Lep 18 are required for advancement to Step 
23. 

8.5.2 All tep advance on the alary ched ule are normally effective at the beginning of the Fall 
semester. However effect ive spring 1999, step advances for regular, fu ll-time faculty whose 
service begins in pring semester and who meet the requirements of Section 8.5. wi ll advance to 
the next step on a Spring anni ver ary date rather than the Fall anni crsary date. 

8.6 REQUIRED SERVICES OUTSIDE T HE NORMAL WORK YEAR: Academic employees may 
occas iona lly be asked to work extra days that are not a part of the 175-day academic year. To the extent 
that fund have been budgeted and specific assignments approved by the appropriate administrator. 
required services involving a minimum of six (6) hours of work will be compensated on a per diem bas is. 
For less than a full day of work, academic employees will be compensated at the special rate of the Part
time or Faculty Overload alary Schedule. 

8.6. l The per diem rate is six hours at the special rate, Step 10 of the appropriate hourly sa lary 
schedule. 

8.6.2 Academic employees who are expected to work beyond the normal 175-day academic year 
because of serv ing on a screening committee for new employees will be paid at the spec ial part
time rate for actual hours worked in sess ion with the comm ittee or at the per diem rate, whichever 
is less. Any such work must be necessary and have prior approval of the Co llege President or the 
Chancellor S1:1perintt:nde111. 

8.7 SALARY DEDUCTIONS FOR ABSENCE W IT HOUT PAY: When an academic employee who e 
compensation is based upon the regular academic employee salary chedule is absent for rea ons which 
do not justify the use of any of the forms of authorized leave wi th pay. a fraction of the employee·s 
annual sa lary will be deducted. The fraction will be the number of days ab ent divided by the number of 
days in the teaching year. 

8.7.1 When a deduction for a partial day of absence becomes necessary, the fract ion of a day absent 
will be computed by dividing the number of hours of absence by the tota l number of hours the 
em ployee is scheduled to be on campus on that day, including office hour . 

8.8 PART-TIME SALARY SCH EDULE: The part-time employees· salary schedule i listed in Appendix 
B. It applies to academic employees with ass ignments of sixty percent (67%) or less of full ti me for the 
college year. It also serves as the basis of compensation for summer session assignments and of additional 
compen ation for fu ll-time academic employees assigned beyond their regular full-time assignment . 
Summer Sess ion compensation wi ll be based on the part-time employee sa lary sched ule in effect during 
the previous Spring seme ter. 

8.9 PLACEMENT ON PART-TI ME SALARY SCHEDULE: Placement of an ind ividua l on the part-time 
employee salary schedu le is based upon academ ic preparati on and teaching experience or acceptable 
equiva lent. 
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8.9.1 Degree and units are used to determine step placement on the part-time employee sa lary 
schedule in accordance with rhe following rules: 

8.9.1.l Persons holding an earned doctorate, or who are members of the California Bar, will be 
given two (2) years of teaching equivalency, to be added to the total of the year 
credited as a re ult of evaluating teaching and related experience. 

8.9.1.2 Persons holding a valid Master' s degree. or a life vocational credential wi ll receive zero 
(0) years of teach ing equivalcncy. 

8.9.1.3 Persons holding only a Bachelor's degree and any number of un its taken after the 
award of the degree wi ll have one ( I) yea r of teaching equiva lency subtracted from the 
years cred ited for teaching and related experience. 

8.9.1 .4 Persons holding only an A.A. degree and any number of units short of a Bachelor's 
degree will have th ree (3) years of teaching equivalency subtracted from the total years 
credited for teaching and related experience. 

8.9. 1.5 One (I) year and no years of co llege are assigned a va lue of negative four ( 4) year of 
teaching equivalency and treated as above. 

8.9.2 Both teaching and related work experience wi ll be evaluated as set forth in Sections 8.3. of this 
Agreement. As with the regu lar academic employee salary chedule. high school and col lege 
leve l teaching experience wi ll be recognized on a year-for-year basi up to five years. The 
maximum initial tep placement on the part-time employee alary schedule will be at Step 78, 
except for holders of an earned doctorate or members of the Ca lifornia Bar, for whom the 
maximum initial placement will be at Step 2+-0. Slefl l oflht' part time _,alar) "chcdule-+.--inat-'4-tw 
a" of Stiptti111btir I 9'J9 

8.1 0 PLACEMENT ON PA RT-T IME SCH EDULE UPON RETURN: Part-time faculty returning to the 
District who have been in paid academic status during t\ o emester (summer essions are acceptable in 
lieu of semester ) within a three-year period shall be advanced a step on the salary schedule beginning in 
the Fal l Semester. 

Part-time faculty relllrning to the Di trict after a break of more than three year hall be placed on the 
salary schedule at a step no lower than the step at which they were paid when they left the District. 

8. 11 STEP ADVANCEMENT ON PART-TIME SCHEDULE: To qua lify for tep advancement on the 
part-time employee sa lary chedule. an employee must have served in paid academic status during two 
semesters (summer sessions are acceptable in lieu of semesters)\: ithin a three-year period. Step 
advancements will be made only at the beginning of the Fall semesteL 

8. 12 PART-TIME COUNSELING SERV ICES PAY RA TE: Counseling service, when compensated on a 
pa1t-time basis, wil l be paid at the appropriate hourly laboratory rate. 

8. 13 SUBSTITUTE PART-TIME PAY RATES: Substitute instructor. librarian , and coun elors will be 
paid at the substitute's step of the appropriate column of the part-time salary schedule. 

8.14 LARGE CL ASS PAY : A large cla s for the purpose of additional compensation under the terms of this 
Article is defined as having 70 or more student enrolled at census. 

Deans wi ll engage in a co llaborative process with department faculty to determine wh ich courses can be 
appropriately designated a " large cla e "-
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Eli gible cou rses are those that meet general education, UC. and CSU requirements, those that meet 
graduation requirements, major requirement . and vocationa l course required for a certificate, degree, or 
transfer. (Ineligible cour es are television courses, open ski ll lab , Cooperative Education, a ll 
matriculation activities. team sports, team taught courses, independent study, and all courses numbered in 
the 600's and 700 's. 

Assignment to teach a large class is voluntary. 

Additional compensation is at the special rate of pay and does not affect the FLC for the cour e. The 
compensation is cons ideration fo r the extra time needed for required paperwork. 

Additional weekly compcn ation for large classes: 70-94 students 3 hours 
95- 119 students 4 hours 

120-1 44 students 5 hours 
145-169 students 6 hours 

A l4-afld the Di·,1~-ee-t~ttt)'>e li.11 a trial period nl-4~ ~~lehtt~mtint;~--\¥ith t~U 
2005 :.eme·.1er. I hi'. agreement mn) be e'lended b) mulua-k.~. 

·r h~nll remain in eff~ct until June 30. 20125. 
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ARTICLE 9: HEALT H AND WELFA RE BENEFITS 

9.1 PERS MEDICAL AN D HOSPITAL P LAN: The Di trict will provide the PER Medical and I lo pita I 
Plan for employees and retirees in accordance with rule and regulation established by PERS. 

9. 1.I Should a carrier wit hdraw from the PERS Umbrella plan, members of the unit will select from 
one of the remaining PERS options. 

9.2 ME DICAL PREM IUM CAP AMOUNT: Effecti ve January I, 2014, the District will contribute up to 
the fo llowing amounts a appropriate towards PERS med ical coverage premiums:, 

Employee only: 
Employee plu one dependent: 
Employee plu two or more dependents: 

$ 704.00 per month 
$1.027.00 per month 
$1.334.00 per month 

9.2. J Deduction of Ml'dical Benefit Prrm iums. Subject to and consistent \\ith the requin:ments ~ir 
l~dl:ral :rnd c.;tatc la\' ... \\hen unil tnl:mbers arc paid on an \ugust through r-..tm sd1c<luk-. those members 
shall haw their portion of the ml:dical CO\Cnll.!1.' 1m:miums for .lune and Jul\ deducted in equal 
inswllmcnts from their .lanuan . I cbruan, March .. \pril. anJ :--.Im r<n checks. \\hen unit members are 
paid on a September through June schedule, those members shall have their portion of the medical 
coverage premiums for June and July deducted in equal installments from their February, March, April, 
May, and June paychecks. 

9.3 DISTRI CT WI LL PAY PR EM IUM INCR EASES FOR OTHE R BENEFITS: The District wi ll pay 
the increased costs of dental insurance, life in urance. salary continuation insurance, and Medicare Part B. 

9.4 DENTAL INSU RANCE: The District will provide each e ligi ble employee and e ligible dependents with 
Delta Denta l Plan (DDP) or the coverage provided by Private Medica l-Care Inc. (PMI). The plans are 
de cribed in deta il in the benefit handbook avai lable in the Offi ce of Human Resources. The max imum 
dental coverage in any one ca lendar year ha ll be $2000. 

9.5 L IFE INSURANCE: The District will provide each e lig ible employee with a term li te insurance policy 
cove ring the emp loyee and e ligible dependents. The life insurance plan is described in deta il in the 
benefits handbook avai lable in the Office of Human Resources. Effective March I. 200 I, the term life 
insurance coverage shall eq ual one time the employee·s annual base alary. 

9.6 SALARY CONTINUAT ION INSU RA CE: The District will provide each e ligible employee with 
sa lary continuance insurance to cover disability after the employee·s ick leave balance has been 
exhausted. The sa lary continuance insurance plan is de cribed in detai l in the benefits handbook ava ilable 
in the Office of Human Re ources. The maximum mon thly benefit for unit member hall be $5,000 per 
month. 

9.7 VISION INSU RANCE: The District wil l provide each e ligible employee and e ligible dependents with 
Vision Ser vice Plan (VS P) Plan C.7 

9.8 ME DICAR E PA RT B CO VE RAGE: The District will pay the premiums for Medicare Part B coverage 
fo r an eligible retiree and/or pause/eligible domestic partner over 65 years of age. 

9.9 ELIG IBILIT Y R UL ES: To be elig ible fo r the benefits described in this Article in any given seme ter or 
academic year, a ful l -tim~ r~gular acackmic member of the unit mu t be employed at more than sixty 
percent (60%) of full time. A full-time regular academic employee may retain eligibility for the benefits 
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described in 1his Article in the ca c of mu1ually agreed upon reduction of assignment provided 1har rhe 
reduced as ignment is at lea t fifty percent (50%) of full time. 

9.10 ELlGLBLE DEPENDENTS/DOMESTIC PARTNERS: Eligible dependents/domestic partners 
are those speci fied in the contracts between the District and the insurance carriers. 

9.10.1 The District agrees to include domestic partner benefits in the PER Health Plans offered 
by the District. The definition of dome tic partner sha ll be that u ed by PERS l lea lth Plan . 
lrthe definition ora domestic partner used by PERS changes. the District shall implement 
the change on the effecti ve date allowed by PERS. Domestic partners shall comply with a ll 
registration requirements required by state law or PERS, and shall complete a ll necessary 
dec larations and statements of financial liability. Forms are available in the Office of 
Human Resource . 

9.10.2 The District agree to include domesti c partner benefit in the dental and vi sion plan 
offered by the District. 111 order to be con idercd a domestic partner. the followi ng criteria 
must be met: 
1. The two individuals are each other' s sole domestic partner and intend to remain so 

indefinitely. 
2. Neither individual i married to. or legal ly eparated from anyone el e nor has had 

another domestic partner within the prior six (6) months (unle s the relationship 
terminated due to death). 

3. Both individual are at lea t eighteen ( 18) year of age and mentally competent to 
consent to contract. 

4. Ne ither individual is related by blood to a degree of closene th at would prohibit lega l 
marriage in the state in which the individuals reside. 

5. The individuals co-habit and reside together in the same residence and intend to do so 
indefin itely. The individuals have resided in the same hou ehold for at least six (6) 
months. 

6. The individuals are not in the relation hip solely for the purpo e of obtaining benefits 
coverage. 

7. The individuals have engaged in a commi tted relationship of mutual caring and support 
and are jointly responsible fo r each other· common welfare and li ving expense . The 
ind iv iduals interdependence is demon trated by at least t\\ O (2) of the fo llowing: 
• Proof of dome tic partnership from the California Secretary of State (required fo r 

domestic partnership medical coverage under the Public Employees· Retirement 
System). 

• Common ownership of rea l property Uoi nt deed or mortgage agreement) or a 
common leasehold interest in property. 

• Common ownership of a motor veh icle. 
• Driver's license li sting a common addre 
• Proof of jo int bank accounts or cred it accounts. 
• Proof of de ignation as the primary benefi ciary fo r Ii re in urance or retirement, 

benefits, or primary beneficiary designati on under a partner' will. 
• Assignment of a durable property power of attorney or hea lth ca re power or 

attorney. 

9.10.3 Dependent children of domestic partners arc e ligible for coverage if they have been legal ly 
adopted by the District employee and are unmarried, primarily dependent on the employee 
for upport. and meet the age. school. and al l eligibili ty requ irement of the various 
medical, dental and vi ion plans. 
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9.11 SURVIVOR BENEFITS: Ira member of the unit meets the el igibi lity requirement for retiree medical 
benefits pec i fied in Section I 0.1 and dies before reti rement, medical and dental benefits will be provided 
by the District for the unmarried surviv ing spouse/domestic paitner as provided for the unmarried 
surviving spouse/dome tic partner of an elig ible retiree in Section I 0.1. 

9.12 MEDICAL STIPEND FOR PART-TIME FACULTY: As or Fall emc ter 2015, the Di trict wi ll 
prov ide up to $ 1000.00 per period and increased ubsequently, if tale funding fully co ers the increased 
cost o f providing this stipend for reimbursement of employee incurred health benefit costs to all part-time 
employees who are emplo) ed in the Di trict at 40% or more of a full-time load (6/ 15 FLC) and complete 
a 40% load. The reimbursement wi ll be paid for the periods July through December and January through 
June. 

9.12.1 The stipend shall be used to reimburse part-time faculty who qualify for reimbur ement under these 
provisions for premium cost only from enrollment in any HMO, PPO, or indemnity health plan licensed 
and registered by either the Cal i fornia Department of Insurance or the Ca li fornia Department of 
Corporal ions. 

9.12.2 Employees wishing to be reimbursed for medical expenses under this article must initiate the request on a 
Di trict form. The employee must furnish documentation (cancel led check, paid statement) showing that 
the employee had been purchasing hea lth insurance during the in tructional period for which the 
employee was otherwise not el igible for reimbursement from any other source. This request is to be 
submitted only to the division dean at the Co llege where the employee recei es hi /her paycheck. The 
division dean wi ll forward the request to the Vice Chancellor of I luman Resources for approval and 
processing of the reimbursement. 

9.12.2. I The reimbur ement request must be submitted as follows: 

a) the 151
" of November for the period covering July I 51 through December 31 st; 

b) the 15111 of May for the period covering January I st through June 30111
• 

9. 13 IRC 125 PLAN: The District will maintain a program that implements the Internal Revenue Code 
Section 125 and prov ides for before tax employee contributions to non-District covered health and 
dependent care co ts. 

9.13. I Part-time employee who are assigned at least one semester length cour e may participate in this 
plan during that semester. The limit for earnings to be set as ide for an eligible part-time 
employee's medical benefits is $400 per ernester. $1.200 per year. The lim it for earnings to be 
set aside for an eligible part-time employee's dependent care benefits i $1 ,666 per eme ter, 
$5,000 per year. Part-time employees wi t I enroll eparately for each semester of participation. 

9.14 Afforda ble Ca n ' Act RN uirc mcnts and the District'.., Right to Modify Benefits. Both the AF I and 
the District ha\·e the right to reopen negotiations on the health insura1K~' pn)\ isions c)f thi'> Agreement rn 
the cn:nt th..: Disttict i-. suh jct:I to a pcnalt\ . lax. fine (ll irn.:rcascd CO'>h a<., a r..:'-l1lt (1fr~·yu in:mc11h (1f'th..: 
~!fordable Care ·\ct. 
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ARTICLE I I: LEAVES OF ABSENCE 

11.1 SICK LEA VE: Leave of absence for illness or injury will be provided by the District. 

11.1.1 An employee who is employed full time ( 15 FLCs) each semester hall be entitled to five (5) 
days leave of absence for illness or injury per semester. An employee who is employed for less 
than full time each semester will receive the proportional number of days of leave. 

11.l.2 Academic employees (does not apply to day-to-day sub titutcs) shall be granted one day of sick 
leave if employed for the ful l (at least six weeks) Summer Ses ion. This sick leave may be 
accumu lated along with other District sick leave. Any sick leave granted or accumulated 
through continued employment in this District may be used for-i~l+~~HK--vW~nt-ffitRHg 
SttlHHH~t-:-.es:.-iB-Haccording to this Article . 

11.l.3 A unit member who is absent due to illness or injury for less than one full day shall have 
deducted from the accrued sick leave bank 2.5 hours. A unit member who is absent due to 
illness or injury for a ful l day shall have 5.0 hours deducted from th e accrued sick leave bank. 

11.1.4 The fu II amount of the leave granted each year under th is section shal I be avai I able on the first 
day of each academi c year and need not be accrued prior lo taking such leave. 

11.1.5 If absence because of i I lness or injury extends beyond the number of days of the employee's 
accumulated sick leave, the district will pay partia l salary for a period not to exceed five (5) 
schoo l months. The payment shall be the difference between the employee·s sa lary and the 
substitute ·s pay, if a substitute is employed, or the amount that wou ld have been paid a 
substitute on Step I of the appropriate schedule, should it be unnecessary to emp loy a substitute. 
This partial salary benefit begins upon the expirati on of sick leave. The fi ve-schoo l-month 
limitation begins with the first day of absence in vo lving the illness or injury. 

t 1.1.6 Unused full paid sick leave granted under this secti on may be accumulated from year to year 
provided there is no break in service. For a part-time employee, a break in service mw;l inHlhe 
three or rlHW~-eon'iecutive seffieslen;is ddincd in 19.1.}. 

11.1.7 Upon retirement, eligible employees will be credited with add itional serv ice time for unused 
sick leave, according to procedures prescribed by law. 

11. l.8 An absence affidavit shall be signed by any person absent because of i I lness or injury and 
medical verification may be required by management lo make proper determination of 
el igibi li ty for benefits under thi s section. 

11.1.9 Unused sick leave accrued in Ca li fornia public elementary schools, secondary schools, or 
community colleges may be transferred in accord with Education Code Section 87782. Official 
verification of unused sick leave shou ld be forwarded to the Office of Human Resources, where 
it wi ll be credited to the employee 's sick leave balance. 

11.1.10 If an employee is granted an unpa id leave of absence for illness or injury after all paid sick 
leave has expired, the District will continue benefits specified in Article 9 for a per iod of five 
(5) months from th e beginning of the unpaid leave. Thereafter, during the unpaid leave, 
employees may continue membership and grou p coverage by payment of premiums at their 
own expense. 

I 1.1.11 Leave for an employee under quarantine wi 11 be hand led the same as if the employee were i 11. 

11.1.12 Upon request, the District shall make avai lable to each contract, regular, and ful l-time 
temporary employee, and each part-time employee who is a member of the unit. his/her 
accumulated sick leave balance and his/her sick leave entitlement for the current academ ic year. 
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11.2 INDUSTRI AL ACCIDENT O R ILLNESS LEAVE: Industrial accident or illne leave will be 
prov ided as specified in this section. 

11.2.1 The accident or il lness must have arisen out of and in the course of employment, and must be 
accepted by the Worker 's Compensation admini trator as a bona fide injury or il lness. 

11.2.2 In any one fiscal year, allowable lea\e for each industrial accident or illness will be limited to the 
number of days of temporary disabiliry but shall not exceed sixty (60) working days. 

11.2.3 Allowable leave under this section sha ll not be accumulated from year to year. 

11.2.4 The leave under the c ru les and regulations will commence on the first day of the absence. 

11.2.5 lndu trial accident or il lness leave will be reduced by one day fo r each day of authorized absence 
regard less of any temporary disability indemnity award. 

11.2.6 Maximum salary during any one period will not exceed the normal sa lary rate. An employee 
provided an award under Worker's Compensation \\ill endor c in favor of the District the daily 
wage award earned during the sixty (60) working day period. The District in turn, wil l pay the 
absent employee his/her full normal wage for each day of ab encc durin g the ixty (60) work ing 
day period. 

11.2.7 If an acc ident or illne occurs at a time when the full sixty (60) days will overlap into the next 
fi sca l year, the employee is entitled to only that amount remain ing at the end of the fi scal year in 
which the injury or illness occurred, fo r the same illness or injury. 

11.2.8 1 fan employee exhau ts the sixty (60) working days of entitlement and is still unable to return to 
duty, the employee will commence to use sick leave. The daily wage award made under Worker' s 
Compensation will continue to be endorsed to the District. The District wi ll pay the difference 
between the dai ly Worker' s Compensation award and the normal dai ly rate of pay. Accumulated 
or ava ilab le sick leave, however, wi ll be reduced only by that amount required to provide a fu ll 
day's wage when added to the Worker' s Compensation award for each day of absence. 

ll.3 FAM ILY ILLNESS LEAVE: An employee may use up \t) ,;i-.. (6) cl1t)'• nf accrued sick leave to attend to 
a chi ld, parent, sister, brother. grandparent, grandchild, on-in-law, daughter-in-law, mother-in-law, 
father-in- law, spouse/dome tic partner, domestic partner's child , domestic partner' parent , any person 
who has lega lly fi lled the role of a parent, or a relative living in the immediate hou ehold of the employee 
who is ill. Such time wi ll be deducted from the employee·s regu lar ick leave account. \1_1 ah'>l.' IH:L 
affolm 11 shall he ~igncd b\ al1\ person ab'icnt using I amil\ Illnc ... ., I caw and n1Ld1cal \Crification 1!!ill_bc 
requ ired b\ management to make proper determination or cligibilit\ lllr bl.·ncfits under thi.., section. 

11.4 BEREAVEMENT LEA VE: Paid bereavement leave up to three (3) days per occurrence, or five (5) days 
i four-of-state travel is involved, wi II be al lowed for death of the chi Id. parent, sister. brother, grandparent, 
grandch i Id, on-in-law, daughter-in-law, mother-in-law, father-in-la\: . spouse/domcst ic partner, domestic 
pa11ner's ch ild, domestic partner' s parents, any person who has lega lly fil led the role of a parent, or a 
re lative li ving in the immediate household of the employee. 

11.4.1 Upon request of the employee. paid bereavement leave of t\\ O (2) days per occurrence will be 
granted in the event of the death of a sister-in-law or brother-in-law, and such leave wi ll be 
deducted from the employee's regular sick leave account. 

11.4.2 An ClllplO\cc Illa\ u"c their sick kavL' for <111\ relati\c not covcrcd b' 11.4 (11 I I.~. I. ·1 hi'> bcndit 
perm its an cmr lo\ee to use up to tlm:c (3) dav s f ~>r in -state trm cl or up to fi\ c t 5 ) dm s for _QuL.2.f 
state Ira\ cl per oc~urrcncc . 
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11.5 PERSONAL NECESSITY LEAVE: In case of personal necessity. a member o f the unit may draw on 
accumulated sick leave not to exceed seven (7) day in any fiscal year for any one or any combination of 
the follow ing purposes: 

I . Accident involving the employee's per on or property or the person or property of the employee' 
immediate family. 

2. Imminent danger to his/her home occasioned by an event such as flood or fire. ser ious in nature. 
which under the circumstance the employee cannot reasonably be expected to disregard, and which 
requires the attention of the employee during his/her a igned hour o f ervicc. 

3. Additional day beyond the three (3) or fi ve (5) granted in Section 11 .4. 
4. Appearance in court or before an admini trati ve tr ibunal as a li t igant, party , or \.\ itness under 

subpoena or offic ial administrative order. 
5. Rel igious hol idays on '' hich the employee wou ld other\ ise be required to work. 
6. Such other reasons as approved by the Di trict. 

11.5.1 Personal necess ity leave shall be limited to circumstances serious in nature that the employee 
cannot rea onably be expected to di regard. Absence pursuant to thi s leave provision normally 
neces itate the employee' immediate phys ical presence elsewhere and invo lve matters that 
cannot be accomplished at any other time. 

11.5.2 Prior approval is required for all per onal nece ity leave days except for those described in 
Section 11 .5- 1 or 11 .5-2 and for up to two of the seven days which may be u ed without prior 
approval or subsequent documentation. 

11.6 EXCHANGE TEACHING LEA VE: Upon the recommendation of the Chance llo r~upenHte!Ht~ and 
approval by the Board o f Tru tee , a leave o f absence of not more than two con ecutive seme ters may be 
granted for exchange teaching. f. ltgibil it\ for health and \\cl fat c bcnclih shal I f(,llo" cl igibil 1t\ rnk-. 
specified in A rticlc 9. 9 During an unpaid bl\ c, cmplo) ccs rrnn cont inuc mcmbc1 ship and !!mun 
CO\ eragc b\ pa\ mcnt nf premiums at their O\\ 11 c-.pcnsc. 

11.7 MILITARY LEAVE: Military leave o f ab ence will be granted a prov ided for in the Military and 
Veterans' Code of the State of Cali fornia. Such leave must be veri fied by copy o f the military orders 
requiring military duty. 

J 1.8 JURY DUTY: A m ember of the unit who i ordered to appear in court for j ury duty on any day upon 
which he/she is required to render ervice to the District shall receive full salary le s an amount equal to 
any fees rece ived. Any pecific amount provided for mea ls, mileage. and/or parking allowance prov ided 
by the court shall not be considered as part of the amount rece ived for jury duty or witness fees. 

11.9 MATERNITY/CHILD BONDING LEAVE: The Board ofTru tees hall grant maternity and/or child 
bonding leave without pay to members of the unit in accordance with the Family M edical Leave Act, the 
Ca li fornia Family Rights Act, and the District Policy on Leaves of Ab ence. Accumulated sick leave may 
be used for any period o f time that the employee must be ab ent from work as prescribed by the physician 
in accordance with the provi ions of the Family M edica l Leave Act and the Ca li fornia Family Rights 
Act .. Such leave shall run concurrently wi th sick leave, extended leave and any other leave granted under 
the prov isions of this Agreement. A s w ith other leave w ithout pay, no sick leave benefits shall accrue to 
employees on an unpaid portion o f maternity/child bonding leave. 

11.10 PAID LEAVE FOR ATTENDING CONFERENCES, SPECIAL MEETINGS, ETC.: An employee 
may be granted a paid leave for the purpose of attending a conference or special meeting. or engaging in 
other temporary assignment in the performance of duties on the approval of the Chaneellor
Sttfleftn4t*Hh~tH or his/her des ignee. 

J\FT J\greemcnt. 20 13-20 16 28 



11.1 J OTHER LEAVE E ITH ER PAID OR UNPAID CAN BE REQUESTED: A leave of absence may be 
granted to an employee on a paid or unpaid ba i upon the req uest of the employee and the approval of 
the Board. 

11.12 NO BREAK IN SERVICE FOR TAKING A LEAVE: Absence under paid leave hall not be 
considered a break in service and all benefits accruing under the provi ions of th is Agreemelll shall 
continue to accrue under such ab ence. /\ n unpaid leave hall not be considered a break in service (for 
seni ority purposes) but the individual shall not accrue other benefits provided under the provision of this 
contract during the period of the leave. 

11.13 PRIOR APPROVAL OF OTHER LEAVES: Approval of absence other than for leaves specified in 
this article mu t be obtained in advance from the designated upervisor and will re ult in a reduction in 
salary of one day·s pay for each full day of absence. 

11.14 FAMILY MEDICAL LEAVE ACT (FMLA) AND CALIFORNIA FAMILY RIGHTS ACT 
(CFRA) BENEFITS:~'lre-lea-~ In accordance with the provisions of the Family Medical Leave 
Act and the Cali forn ia Family Rights Act and the District Policy on Lea es of Ab ence. fanub L.tr1.· ka\L 
antt wi ll be applied concurrently with employee s ick leave, extended leave, industria l acc ident/ injury 
leave and/or other applicable paid District leaves. 

11.15 CATASTROPHIC LEA VE: The Di trict sha ll create a cata trophic leave program as fo lio\ s: 

11.15.1 Faculty members may donate one sick leave day per fi cal year to each per on suffe ring a 
catastrophic ii Ines ; however, each employee must retain at least 22 sick leave days 
(approx imately one work month) for hi /her own account. 

11.15.2 Donated ick leave wi II be recorded seq uentia lly. l l1w~~d siel, l~a .. ~ r~., ~th lo th~ donor .,., h~A 
Hte-re€-i~ienl lew"e" the et~ttt!Hl-e-1=-tf~ht-Ht;i-:- A.., required b\ Fducation Code Scdion 
87045 CH its :-.llCCC'>:-or prm i:-.ioll:-., donated '>tel- lcm C cannot he rdurned lo the donor C\ en l r It 
is unu~cd. 

11.15.3 Any Faculty member who rece ived eligible sick leave credits under this program shall first 
exhaust all pa id leave he/she has accrued. 

11.15.4 The Vice Chancellor of Human Re ources and the Pre ident of AFT shall determine whether or 
not to grant a request for "Catastrophic Leave" based on veri ficati on by a medica l doctor as to 
the nature of the illness or inju ry, anticipated length of absence and the prognos is for recovery. 

1 t.15.5 The number of sick days that can be received by an employee is limited to 1-8-lift\ 150) day 
per fi scal year: R lllll?-t i111um of20 da:.s llHl~• lie used Rl the tlll'td t)l'lhe iH+~oo&-lhe rernainder 
Yr-ill be n\ailnble for use upon return lo v.orl .. 

11.15.6 If a faculty member is probationary at the time of taking a catastroph ic illnes leave, that 
faculty member's probationary status will re ume upon return to work from catastrophic illness 
leave. Donated sick leave time is not counted tov. ards atta inment of regular status,._ 
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ARTICLE 12: TRANSFERS AND REASSIGNMENTS 

12.1 ASSIGNMENT OF EMPLOYEES: Each member of the unit is assigned by Roard action. Within 
Board authori zation. the Chancello r-l>rl~~ has the authority to ass ign a ll employees as to 
local ion of assignment and pecific hour of employment in harmony with conditions spec ified in thi s 
Agreement. An employee ga ins tatus and employment rights as an employee of the District, but not as an 
employee of a pec ific college. 

12.2 TWO TYPES OF TRANSFER: Two types of transfer will be addressed in this article: vo luntary 
transfers (employee initiated) and invo luntary tran fers (District initiated). A college with faculty 
available fo r transfer will be referred to a the sending college and a co llege requiring faculty wi ll be 
referred to as the receiving college. 

12.3 VOLUNTARY TRANSFERS ARE PREFERABLE TO INVOLUNTARY: Whenever po sible, 
voluntary transfer will be arranged in preference to in oluntary transfer. 

12.4 VO LUNT ARV TRANSFERS: Voluntary transfer shall be handled as follows: 

12.4.I All unit members will be notified of the opening of full-time facu lty po ition at each college in 
the District by notice \ia electron ic mai l orb\ po~ting the notice in the vicinity of the facu lty 
mailboxes. 

12.4.2 An in tructor des iring to transfer lo another college may submit a transfe r reque t to the division 
dean of the sending college. 

12.4.3 If the request i approved by the division dean, he/she wi ll then fo rward it to the receiving college 
within ten (I 0) days of the request date. 

12.4.4 No transfer request shall be denied for rea ons other than the one that the transfer wou Id cause 
actual harm to the educational program at the end in g college or the receiving coll ege. 

12.4.5 If, during the academic year in wh ich the request was submitted. a vacancy occurs at the 
rece iving co llege, the fac ulty member hav ing reque ted tran fer will be considered before any 
new employee i recruited. 

12.4.6 When the receiving col lege has made its dec ision, the instructor will be notified. Upon request, 
the instructor who is denied transfer will be provided with written notification of the reason for 
the denial. 

12.5 INVOLUNTARY TRANSFERS: Involuntary transfer may be effected: ( I) v hen an employee must 
take a split-load ass ignment at two col leges in order to fill hi /her fu ll annual work load, or (2) to avoid a 
layo ff under reduction-in-force conditions. or (3) whenever an open ing is declared at one college in a 
teaching fi eld in which there is an anticipated teacher surplus at another college, and no one has 
vol unteered to transfer. 

12.5.l Regardless of the reason for transfer, the procedure fo r involuntary transfer will be put into 
effect in sufficient time for the transferri ng instructor to be notified no later than four weeks prior 
to the beginning of the semester in which the transfer will take place. 

12.5.2 The fo llowing procedures shall cover required plit load assignments: 

12.5.2.l When a split-load i required in order to complete an employee's full annual work load, 
every effort will be made to restrict all classes on any given day to one coll ege only. 
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12.5.2.2 The Board wi ll reimbur c the employee for any mileage from one college to the other 
incurred as a re ult ofa plit-load a ignment, but will not re imburse the employee 
from home to the fir t a ignment of the day: nor for the trip home from the last 
ass ignment of the day. 

12.5.2.J The in tructor '" ill not be reque&ted to serve on college comminee at more than one 
college during any semester. 

12.5.2.4 The instructor will be formally evaluated at no more than one college during any 
semester. The in tructor will normally be evaluated at the co llege of his/her major 
a signment. 

12.5.2.5 Exten ions of involuntary split-load as ign ments fro m semester to semester wi ll be 
avoided in every instance where poss ible. 

12.5.3 Transfer that resu lt from staff reduction in a particular kind of service at a given college will be 
by reve rse seniority with the least senior employee who i credentialed and competent at the 
sending college being tran ferred first. If transfer of this employee wou ld re ult in actual harm to 
the educational program of the sending college, then the next least senior employee would be 
transferred. If vacancies ex ist at more than one co llege, the most seni or employee who is 
credentialed and competent will be given a choice of colleges. 

12.5.4 When an opening is declared at one co llege in a field in which there is an ant icipated teacher 
surplus at another college. and there is no vo lunteer for tran fe r. the fol lowing procedure will be 
fo llowed: 

12.5.4.1 The division dean of the sending college will. if poss ible. forward a list of the two (2) 
least senior in tructor whose teach ing discipline , training, credential, and experience 
qualify them to fi ll the announced vacancy to the appropriate division dean of the 
rece iving co llege. If tran fer ofone or both of the e employees would result in actual 
harm to the educational program of the end ing co llege, the next least senior 
employee(s) wou ld be listed. The division dean wi ll also immediately in form the 
instructors so listed that they are avai lable for transfer. 

12.5 .4.2 T he div i ion dean at the receiving col lege will se lect the one who is j udged best 
qua lified to fit the requiremen ts of the receiving col lege. 

12.5.4.3 Al l parties concerned wil l be promptly notified of the tran fer decision. 

12.5.5 An involuntari ly transferred instructor may return to his/her sending college under the fo llowing 
circumstances: 

12.5.5. l Any instructor involuntarily transferred may return to the sending college, upon hi /her 
request, after two years al the rece iving co llege, prov ided that at least one FTE in 
his/her teaching field is currently being filled by part-time employees at his/her forme r 
co llege. 

12.5.5.2 At any time fo llowing an involuntary transfer. if a full-time teaching pos ition for which 
the transferred instructor is qualified becomes avai lable at the sending college, the 
transferred instructor may return to the sending co llege upon hi /her reque t. 

12.6 REASSIGNMENT: A member of the unit may be assigned to perform a pecified ervice in a fac ulty 
service area (FSA) other than the fac ulty service area of his/her principal current assignment only if the 
employee is either credentialed or meets minimum qua Ii fications to perform the speci tied service and 
satisfi es any one of the criteria listed below: 
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I. Holds a major or a Master's or Doctorate degree appropriate to the pecified ervice 
2. Performed the spec ified service in this District during the current year 
3. Performed the specified service in thi s District during at least fou r eme ters with in the last seven 

years 
4. I la the speci fi ed service as a major on an applicable Ca li forni a credential 
5. Performed the specified service as hi /her prim:ipal assignment at the time he/. he was granted tenure 

in this District. 

12.6.1 Whenever possible, voluntary rca ignment will be arra nged in preference to involuntary 
reass ignment. 
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ARTICLE 13: PROFESSIONAL DEVELOPMENT PROGRAM 

13.1 PURPOSE: There hall be an Academic Employee Profe ional De elopment Program to provide 
opportunities for the individual profe ional deve lopment of regu lar academic employees for the purpose 
of ma intaining and enhancing the excellence of the educational programs of the District. The main thru t 
of this program is to update, retrain, and extend the expertise of facu lty to meet the curren t and f'uture 
needs of our students in accordance with college priorirics. 

13.2 OPTIONS: The leave options available through the Profcs io nal Development Program include the 
fo llow ing: 

I. conference/professional meeting attendance; 
2. short-term projects defined a act ivities of three (3) weeks or less: 
3. long-term projects defined a activities of more than rhree (3) weeks up to a full emester; and 
4. extended leaves defined as full release from regular dutie for an academic year. 

Long term project and extended leaves are intended to provide full relea e from regular duties and enable 
unit members to re pond to changing educational conditions and to engage in substantive professional 
growth projects. These profes ional development options al lo' time for advanced formal coursework, 
independent tudy, work experience, programs of study and/or research and other benefi cial activi ties 
which do not fa ll under regu lar facu lty re ponsibilities. Inte llectual property created during an extended 
leave or a long-term project i the property of the faculty member unle other pecific agreements have 
been made with the District. 

13.3 LEVEL OF FUNDING FOR PROGRAM: The level of fund ing wi ll be one percent ( I%) of the 
District budget for regular academic and th ird- and fourth-year tenure track academic employee of the 
unit plw, $50.000 frtll ll a combination of Partmn'..hip for hl\..:clle11ce and l'aeult:. De'>elopmcnt lunlb. lo 
Ht~letlHitO~.e flllllh me Hvallablt?. tor c"tt?nded lea\t:h. 

13.3.1 Di trict fu nds wi ll be allocated to the three colleges in amount corresponding to the ratio of the 
numbers of regular academic and third- and fourth-year tenure track academ ic employees at 
each college. 

13.3.2 The college budget wi ll be augmented by these amounts, categorica lly funded fo r this purpose. 

13.3.3 All projects fu nded for the fol lowing fiscal yea r must carry over committed monies from the 
current fi cal year. 

13.3.4 Ending ba lance fund in a fisca l year can be carried over to the next fiscal year. This fund 
carryover will not reduce the fo llowing year's allocation for that co llege. 

13.4 COMPENSATION: All participant will receive their regular pay and fri nge benefits for leaves up to a 
full semester. For projects with full release from regular duties for an academic yea r, participants wi ll 
receive all fringe benefi t and eighty percent (80%) of their regular pay. 

13.4.l Participants on extended leave may u e previously banked time to bring their compensation up 
to I 00% during a leave. 

13.4.2 Overload pay or reassigned time activities sha ll not be u cd to bring compensation up to I 00% 
while participants are on an extended leave. 

13.5 DISTRICT'S SUPPORT: The fo llowing are al lowable costs. 

13.5.1 PERSONNEL: ece sary instructor replacement costs. 

13.5.2 REGISTRATION FEES: Reim bursement of regi tration fee to attend conferences, workshops, 
eminars, or other projects as approved by the Professional Development Committee. 
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13.5.3: OTHER: Cour e enrollment fees/tuition and/or trave l/lodging cost may be re imbur ed at the 
di scretion of each college·s Profes ional Deve lopment Committee. 

13. 6 COSTS TO THE EMPLOYEE: Al l expenses not Ii ted on section 13.5 above will be borne by the 
partic ipant 

13.7 REPLACEMENT: Part-time fac ulty '' ill be used as a replacement for a unit member paniciparing in 
any approved Professional Deve lopment project Part-time facul ty may have an assignment up to 67% of 
a full-time load as a long term project or an extended leave replacement. I f the Di trict opt to replace a 
program partic ipant with a fu l I-time leave replacement. the costs to the Professional Development 
Program will be ca lcu lated as if the participant had been replaced with part-t ime hourly facu lty. 

13.8 TYPES OF ACTIVITIES FOR SHORT- AN D LONG-TERM PROJECTS: The activit ies may be 
comp leted at a college. uni vers ity. or in any other appro priate env ironment. The activ ities will be of the 
following four types, and rnu t re ult in demonstrable benefit to the student of the District: 

I . Panicipation in workshop , colloquia, seminars. or training se s ion . 
2. Retraining-acquiring new skills to be u ed in new areas and/or in improv ing and updating 

existing sk ills. 
3. Advanced study--engaging in systematic graduate studies and/or acti vities d irectly re lated to 

identified col lege priorities. 
4. Research-engaging in a variety of activi ties uch a original \\ Ork in one' s field of experti e. 

ex ten ive reading and summa rizing of knowledge in a specific area, perfect ing techn iques and 
processes applicable to one · s a ignment. 

13.9 TYPES OF ACTIVITIES FOR LONG-TERM PROJECTS AND EXTENDED LEAVES: For 
leaves ofa fu ll semester or an academic year, activitie wi ll be considered according to one or more o f the 
fo llowing categories, all categorie be ing considered equally: 

a. Retraining of applicant to allow for future new assignment in a needed area; 
b. Study, project or activity that prov ides an app licant with opportunities to upgrade ski lls and 

knowledge for current or futu re assignments: 
c. Study, project or activity fo r the improvement of curricu lum, educational del ivery, student 

per onnel erv ices or other suppo11 ervices; 
d. Study, project or activity for development or rev is ion of certificate or degree program; 
e. tudy. project or activi ty related to feas ibility or revis ion of new or ex isting programs. 

13.10 ELIGIBILITY 
1. Regular and third- and fo urth-year tenure track academic employees are eligibl e for hort- and 

long-term projects v ith no restriction on the frequency of part ici pation. 
11. A II regu tar academic employees who have completed s ix (6) years of cont inuous paid service 

with the District di rectly proceeding prect:ding the term of the requested leave are el igible for 
extended leave . District authorized paid leaves wi ll not constitute a break in ervice. 

iii. Part-t ime fac ulty shall be eligible to apply for and participate in short- term 0 1 long-tcnn 
Professiona l Develop ment acti vitie . but ma\ onh tal,.c a 1..,hm t-tcnn k m c.~ 

13.11 SELECTION PROCESS: The Pro fessional Development Committee on each campus sha ll consist o f 
th ree AFT appointed facu lty member , one Academic Senate appo inted representative and two 
adm ini trator . 

13.11.1 

13.11.2 

The Chairperson' ill be a faculty member chosen by the Committee. Each member has one 
vote . 

A majority (four votes) is required to select a leave req uest for approva l. 
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The Committee "' ill screen the pre liminary propo a l . Facul ty members whose preliminary 
propo a l are acceptable may be rcque ted to submit detailed proposa ls for final approva l. 
The Committee \ ill submit a prioriti zed list o f projects to the President of the coll ege who 
wi ll be responsible fo r granting final approva l a fter consultation with the appropriate Dean. 
Such anpro\al "hall hc_grnnkd ur dl.'ni1:d \\ ithin l 5 scho11I drl\ '\ nf ILLL' IPI artl.'1 all \lf'lh~ 
project dou11rn:11lat1un ha'> hccn "uhm1ttcd 

13.11.5 Selection fo r extended leaves will be governed by a) potential of future ervice to the District 
and students; b) relati ve merit of application; and c) seniority . 

13.11.6 Applicants whose requests have been denied by the Committee hal l be in fo rmed, in writing. 
of the reasons for denial. 

13.11.7 It i the intent of this program to fund a rea onable mi x of hort and long-term projects 
a well as extended leaves. 

13.12 APPLICATION PROCEDURES FOR HORT-TERM PROJECTS: Eligible facul ty initiate the 
election process by submitting a proposa l to the Pro fes ional Deve lopment committee. The propo a l will 

inc lude: a) an estimated budget; b) a plan fo r replacement of the fac ul ty member (i f necessary): c) a brie f 
statement of purpose: and d) a plan for sharing the re ult of the activity. 

13.13 APPLICATION PROCEDURES FOR LONG-TERM PROJECTS AND EXTENDED LEAVES: 
Elig ible faculty must submit a proposa l to the Profess ional Development Committee by the mid-semester 
preced ing the commencement o f the project. Each application must be accompanied by a) an outl ine of 
the planned project, program. ac ti vity or work experience inc luding a statement of purpose and 
objective ; b) a de cript ion o f the acti vities in vo lved; c) a plan for sharing or applying the result o f the 
activity; and d) an estimated budget and a plan fo r replacement of the fac ulty member. 

13.14 T IMELIN ES: 
l . Short projects may be submitted for approval throughout the emester. typica lly thirty (30) days 

prior to the commencement of the project. 
2. Long-term projects and extended leaves will be ubmitted for rev iew no later than the mid -

semester preceding the commencement of the project. 

13.15 RETURN FROM L EA YES: Within thirty (30) days a fter return ing to regular duties. each leave 
rec ipient wi ll submit one or more of the fo llowing. providing ev idence of having met the objectives stated 
in the initial application. Documentation will be submitted to the Pro fess ional Development Committee. 

I. /\ tran cript o f cour es taken and grades earned; 
2. A report on the educational benefits of project or activity undertaken: 
3. A description of plans fo r application of new skills and knov ledge to teaching assignment 

and/or campus program: 
4. Letter from an employer verify in g work expe rience: 
5. Samples of creative work, um mary of re earch, and other evidence of original work produced as 

a result or leave. 
The Professiona l Development Committee may request further evidence beyond that which is submitted 
by the recipient: such ev idence must be submitted within two -.: eeks of the Comm ittee' s request. 

13.16 RETURN OBLIGATION: Recipients of extended leaves for an academic year must work for the 
District for two years after returning from such leave. Recipient of a long-term leave fo r a fu ll semester 
must work for the District fo r one year after returning from such leave. If a facul ty member fa ils to fulfill 
this return obligation, the District has the right to recover the total co t of alary and benefits, unle s 
otherwi se mutua lly agreed to between the Distri ct and fac ulty member. 

~ 
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Proposal for Workload Committee 

4/19/17 

AFT and the District recognize that faculty perform extensive duties outside of the classroom. 
Some of these duties are enumerated in Appendix D. The parties would like to distribute those 
duties among all faculty. Sometimes the distribution is not even, and one or more faculty 
members end up doing more than their fair share. The purpose of this committee is to develop 
a mechanism for distributing those duties, and when a faculty member ends up with too many, 
a mechanism for compensation and when a faculty member ends up with too few, a means to 
address that . 

This committee shall consist of 3 members appointed by AFT, 1 member appointed by each of 
the 3 Academic Senates, and 3 members appointed by District Administration. The committee 
shall make a recommendation to AFT and the District, to be subsequently negotiated. 

Appointments shall be made no later than May 1, and the committee shall commence its work 
no later than May 19. The goal for the committee will be to make recommendations to the 
negotiating teams no later than Dec. 15, 2017. District shall provide support to the committee 
in the form of notetakers and any data gathering that is requested (surveys, etc.) 

The committee will need to identify a process for ensuring that, if extra pay is assigned to 
faculty as a result of a very large work commitment, it can be paid and tracked as required by 
payroll guidelines, state and federal law. 


