
















faculty load as in the previous term if the part-time faculty member has received two (2)
consecutive satisfactory evaluations or has been given an assignment for six (6) semesters
with no negative evaluations.

19.2.5 If a reduction in assignment is required, the appropriate administrator will discuss the reasons
for the reduction with the part-time faculty member. If requested by the affected part-time
faculty member, the appropriate administrator will provide written confirmation of such
reduction including the specific reason(s) for the reduction to the part-time faculty member.

19.2.6 If, during any semester, there are more part-time faculty members than there are available
assignments, and if all of the criteria for determining assignments that are defined in 19.2.J
and 19.2.2 above have been met to the satisfaction ofthe appropriate administrator then the
remaining available assignments shall be offered to those part-time faculty members who are
most senior according to the Seniority Lists as described in J9.1, with the most senior part-
timers being offered at least the same faculty load as in the previous term before a part-time
faculty member with less seniority is offered an assignment.

19.2.7 The appropriate administrator will provide all part-time faculty a document to request
assignments and loads for each subsequent semester prior to finalization of the class
schedule. When feasible, part time faculty members will be notified of their proposed
assignments at least ten (10) working days prior to the beginning of that assignment. If the
assignment and load request is denied, the faculty member may submit a written request to
appropriate administrator who shall provide in writing the reasons for the denial.

19.2.8 A part-time teaching faculty member whose assignment is reduced (e.g. class canceled due to
fmancial exigency or low enrollment) within three weeks (fifteen working days) prior to the
beginning of that assignment may not claim seniority as a reason to be reassigned in place of
a less senior part-time faculty member provided that the less senior part-time faculty member
had already been given an assignment prior to the three week period. However, seniority
remains a factor to be considered whenever new or un-staffed assignments become available.
A part-time teaeher faculty member whose assignment is reduced under this section will not
lose his/her seniority or accumulated sick leave.

19.2.9 As provided in 19.2, 19.2.4, 19.2.6, and 19.2.8, when additional classes become available,
after all the criteria for determining assignments that are defined in 19.2.1 and 19.2.2 have
been met, classes will be offered to the most senior part-time faculty members until their
faculty load request is met (not to exceed 67% of full time or as prescribed by law.

19.3 BUYING INTO KAISER HEALTH PLAN: Part-time faculty who meet the basic eligibility
requirements, and who are not otherwise already covered by the District's health benefit plan,
shall have the right to buy into the District's Kaiser Foundation Health Plan.

19.4 BUMPING BY FULL-TIME EMPLOYEE: Bumping of a part-time instructor by a full-time
instructor shall have no effect on seniority or accumulated sick leave.

19.5 EVALUATIONS CAN BE SUBMITTED FOR FULL-TIME OPENING: Results of
evaluations of part-time faculty may be submitted as part of an application for a full-time
position.

---------- -- ----



19.6 Office Hours: Part-time faculty will be compensated for office hours. Payment for office hours
during Fall and Spring semesters shall be based on one (1) office hour for every three (3) FLCs
taught times 17.5 weeks for all classes that are 17.5 weeks or less and times the actual class
weeks for classes in excess of 17.5 weeks. The formula used by Payroll for the monthly pay will
be the hours worked for this course this month divided by the total number of contact hours for
this course times the FLC for this course divided by three (3) times (the number of weeks the
course meets or seventeen and one half (J 7.%), whichever is greater)

Monthly office hours = Hrs worked/(total contact hrs) * (FLC/3) * (total weeks for the course)

For part time faculty who have been assigned office space, the syllabi should reflect actual office
hour availability to meet with students. For part-timers without assigned office space, the syllabi
should indicate how and when students can reach them for assistance by providing e-mail and
phone contact information.
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11.5 PERSONAL NECESSITY LEAVE: In case of personal necessity, a member of the unit may
draw on accumulated sick leave not to exceed seven (7) days in any fiscal year for anyone or any
combination of the following purposes:

a. Accident involving the employee's person or property or the person or property of the
employee's immediate family.

b. Imminent danger to his/her home occasioned by an event such as flood or fire, serious in
nature, which under the circumstances the employee cannot reasonably be expected to
disregard, and which requires the attention of the employee during his/her assigned hours of
service.

c. Additional days beyond the three (3) or five (5) granted in Section 11.4.
d. Appearance in court or before an administrative tribunal as a litigant, party, or witness under

subpoena or official administrative order.
e. Religious holidays on which the employee would otherwise be required to work.
f. Such other reasons as approved by the District.

11.5.1 Personal necessity leave shall be limited to circumstances serious in nature that the
employee cannot reasonably be expected to disregard. Absences pursuant to this leave
provision normally necessitate the employee's immediate physical presence elsewhere
and involve matters that cannot be accomplished at any other time. Absences due to
Personal necessity leave are to be recorded on absence affidavits with the reason for the
use of personal necessity leave.

11.5.2 Prior approval is required for all personal necessity leave days except for those described
in Section 11.5 - a. or 11.5 - b., and for up to two ofthe seven days '""hieh may be used
'.vithout prior approval or subsequent doeumentation. In addition, up to two of the seven
Personal necessity leave days may be used without prior approval and without submitting
an explanation on the Absence Affidavit.
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11.1.3 Pay for any day of absence covered by this leave shall be the same as the pay
which vfould have been received had the employee worked during hislher
regular assigned hours on the day of leave.

11.1.3 A unit member who is absent due to illness or injury for less than one full day
shall have deducted from the accrued sick leave bank 2.5 hours. A unit member
who is absent due to illness or injury for a full day shall have 5.0 hours deducted
from the accrued sick leave bank. the same number of hours that the unit
member would have worked on that day.
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8.4 CLASS ADVANCEMENT: To qualify for class advancement on the regular academic
employee salary schedule, academic personnel will notify Human Resources that they have
received an advance degree by July 15th and submit evidence of aH: the advanced degree from
an accredited college or university or evidence of a sufficient number of units to meet
requirements for class advancement on the salary schedule. As proof of completion, official
transcripts must be submitted prior to August 31 September 30tlt of the year for which the change
in salary placement is requested. Class advancements are processed only during the month of
September August of each year, and modify the employee's salary for the full college year.
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