


























19.6

Office Hours: Part-time faculty will be compensated for office hours. Payment for office hours
during Fall and Spring semesters shall be based on one (1) office hour for every three (3) FLCs
taught times 17.5 weeks for all classes that are 17.5 weeks or less and times the actual class
weeks for classes in excess of 17.5 weeks. The formula used by Payroll for the monthly pay will
be the hours worked for this course this month divided by the total number of contact hours for
this course times the FLC for this course divided by three (3) times (the number of weeks the
course meets or seventeen and one half (17.%), whichever is greater)

Monthly office hours = Hrs worked/(total contact hrs) * (FLC/3) * (total weeks for the course)

For part time faculty who have been assigned office space, the syllabi should reflect actual office
hour availability to meet with students. For part-timers without assigned office space, the syllabi
should indicate how and when students can reach them for assistance by providing e-mail and
phone contact information.




SMCCCD PROPOSAL

Revised (3) April 23, 2010

11.5 PERSONAL NECESSITY LEAVE: In case of personal necessity, a member of the unit may
draw on accumulated sick leave not to exceed seven (7) days in any fiscal year for any one or any
combination of the following purposes:

a. Accident involving the employee’s person or property or the person or property of the
employee’s immediate family.

b. Imminent danger to his/her home occasioned by an event such as flood or fire, serious in
nature, which under the circumstances the employee cannot reasonably be expected to
disregard, and which requires the attention of the employee during his/her assigned hours of
service.

c. Additional days beyond the three (3) or five (5) granted in Section 11.4.

d. Appearance in court or before an administrative tribunal as a litigant, party, or witness under
subpoena or official administrative order.

e. Religious holidays on which the employee would otherwise be required to work.

f. Such other reasons as approved by the District.

11.5.1 Personal necessity leave shall be limited to circumstances serious in nature that the
employee cannot reasonably be expected to disregard. Absences pursuant to this leave
provision normally necessitate the employee’s immediate physical presence elsewhere
and involve matters that cannot be accomplished at any other time. Absences due to
Personal necessity leave are to be recorded on absence affidavits with the reason for the
use of personal necessity leave.

11.5.2 Prior approval is required for all personal necessity leave days except for those described
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Personal nece531ty leave days may be used w1thout prior approval and without submitting
an explanation on the Absence Affidavit.




SMCCCD Proposal to AFT
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11.1.3

A unit member who is absent due to illness or injury for less than one full day
shall have deducted from the accrued sick leave bank 2.5 hours. A unit member
who is absent due to illness or injury for a full day shall have 5.0 hours deducted

from the accrued sick leave bank.
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SMCCCD PROPOSAL TO AFT

REVISED 4-23-10

8.4 CLASS ADVANCEMENT: To qualify for class advancement on the regular academic
employee salary schedule, academic personnel will notify Human Resources that they have
received an advance degree by July 15" and submit evidence of an the advanced degree from
an accredited college or university or evidence of a sufficient number of units to meet
requirements for class advancement on the salary schedule. As proof of completion, official
transcripts must be submitted prior to August 31 Septesbes 36~ of the year for which the change
in salary placement is requested. Class advancements are processed only during the month of
September August of each year, and modify the employee’s salary for the full college year.
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